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MOPSJOK YYETA MUKPOIIOBPEKJIEHU (MUKPOTPABM) PABOTHUKOB

1. O0mme moJ10KeHus

1.1. Hacrosumii I[lopsamok ydera MukpomoBpexaeHui (MukporpaBM) pabotHukoB MBJIOY
«erckuit can komObuHMpoBaHHOTO BUAa Ne 29y (nanee — [lopsamok) onpenenser npoueaypy yuaera
U PACCMOTpPEHUE OOCTOSATENBCTB U MPUYMH, IPUBEAIINX K BOSHUKHOBEHHIO MUKPOIOBPEKACHUI
(MHKpOTpaBM) paOOTHHUKOB C LIE€JbI0 COBEPUICHCTBOBAHUS BHYTPEHHUX IPOIIECCOB YIPaBJICHUS
oxpanoil Tpyna B MBJIOVY «Jlerckuii can kxomOuHMpoBaHHOro BHga Ne 29y (nmamee —
OpraHM3aIys) U MpeaynpexIeHns MPOU3BOICTBEHHOTO TpaBMaTH3Ma.

1.2. Yuyer MUKpONOBpeXAeHUN (MUKPOTpPaBM) paOOTHHUKOB OCYILIECTBISIETCS TIOCPEICTBOM cOOpa
U perucTpauuu MH(GOpMaIu 0 MUKPONOBPEXKACHUAX (MUKPOTpaBMax), UCXOJ U3 CreHu(pUKU
ACATCIIBHOCTH OpraHu3anuu, I[OCTI/I}KGHI/Iﬁ COBpCMeHHOI\/’I HAayYKHU 1 HAWJTYYIIHUX IPAKTUK.

1.3. Yyer MukponoBpexJeHuil (MUKPOTpaBM) paOOTHUKOB M PACCMOTPEHUSI OOCTOSITENHCTB U
OPUYHMH, TPUBEIIINX K HMX BO3HUKHOBEHHUIO, OCYIIECTBISETCS PAOOTHUKOM, Ha3HAuYEHHBIM
MPUKAa30M pPYKOBOJUTENSI OpraHu3aluu (Jjajliee — OTBETCTBEHHBIM 3a MHKPOTpPaBMBbI), B

COOTBCTCTBHH C HOp}II[KOM 1 3aKOHOJATEIbCTBOM PD.

2. Kakue mukponospe:xieHusi (MUKPOTPABMbI) pA0OTHUKOB MOJIEXKAT YUeTy

2.1. Tlog MUKpPOTOBpEXJACHUSIMH (MHKPOTPAaBMaMH) TOHHMAIOTCS CCAIMHBI, KPOBOIIOJTEKH,
ymuObl MITKUX TKaHEH, TOBEPXHOCTHBICE paHbl M JApPYrue TMOBPEKICHHS, MOTy4YeHHBIC
pabOTHUKAMHU H JIPYTUMHU JIUI[AMH, YYaCTBYIOIIMMH B IPOHU3BOJCTBEHHOW JCSITEIHLHOCTH
OpraHH3aINy, YKa3aHHBIMU B UaCTH BTOpO# cTathbu 227 TpynoBoro koaekca P®, mpu ucnonHeHnn
UMH TPYJIOBBIX OOSI3aHHOCTEH WJIM BBITOJTHEHUU KaKOW-THOO pabOThl MO TOPYYCHHIO
paboTtomatens (ero MpeaCcTaBUTENs), a TakKe MpPH OCYIIECTBICHUH WHBIX TPABOMEPHBIX
JeiicTBUil, 00YCIIOBICHHBIX TPYIOBBIMH OTHOIICHUSIMH € paboToaTesieM JInOo COBEpIIaeMbIX B
€ro WHTEepecax, He TMOBJCKIINE pACCTPOMCTBA 370POBbS WM HACTYIJIEHUE BPEMEHHOMN
HETPYIOCTIOCOOHOCTH (J1ajiee — MUKPOTPaBMbI paOOTHUKOB).



3. OcHOBaHUSA y4eTa MUKPOTPAaBM Pa0OTHUKOB

3.1. OcHOBaHHEM [T PETHCTPAIIMA MUKPOTPAaBMbI pA0OTHUKA U PACCMOTPEHUS OOCTOATEIBCTB
NPUYKH, MPUBEIIINX K €¢ BO3SHUKHOBCHHIO, SIBJIICTCS OOpAIICHUE TMOCTPATABIIEIO K CBOEMY
HEMOCPEICTBEHHOMY HJIH BBIIIECTOSIIEMY PYKOBOIUTEII0, OTBETCTBEHHOMY 32 MUKPOTPABMbI B
YCTHOU WJIM TUCbMEHHOU (hopMme.

3.2. TloctpagaBmmii BmpaBe OOpaTUTBCA 33 HEOOXOTUMOW TMEPBOM MOMOIIBI0 U (WIIH)
MEIUIIUTHCKOW TTOMOIIIBIO.

3.3. OmnoBelIeHHbIH HEMOCPEACTBEHHBIM WJIM BBIMIECTOAIIMNA PYKOBOJIUTEIb MOCTPAAaBIIETO
HE3aMeUIUTEIbHO HMH(POPMHUpPYET JOOBIM  JOCTYNHBIM CHOCOOOM  OTBETCTBEHHOIO  3a
MUKpOoTpaBMbl. [Ipu nHPOpMUpPOBAHUYU COOOIITACTCS:

e ¢damunus, uMs, OT4eCTBO (IPU HAIWYMM) TMOCTPAJABIIEr0 PaOOTHUKA, JTOJKHOCTD,

CTPYKTYpPHOE IIO/Ipa3/ICIICHUE;

e MECTO, JIaTa ¥ BpeMs MOJIyuyeHus: pa0OTHUKOM MUKPOTPABMBI;

e Xapaktep (onmucaHue) MUKPOTPABMBI,

e Kpatkas uHpopMaIius 00 00CTOATEIHCTBAX MOIyUYEHUsI PAOOTHUKOM MUKPOTPABMBI.

4. PaccmoTpeHue 00CTOSATEIHLCTB M PUYMH MUKPOTPABMbI PA00OTHHKA

4.1. Ilpu nomyyeHnn HHPOPMALIUU O MUKPOTpaBME pabOTHHKA OTBETCTBEHHBIH 32 MUKPOTPABMBI
paccMaTpuBaeT OOCTOATENbCTBA M MPUYHMHBL, MPHUBEIIINE K €€ BOSHUKHOBEHHIO, B CPOK JI0 3
pabouux JHEH.

4.2. Tlpy BO3HHKHOBEHHU OOCTOSITENILCTB, OOBCKTUBHO IMPEHATCTBYIOMUX 3aBEPIICHUIO B
yka3aHHbli B myHKTe 4.1. [lopsiaka cpok paccMOTpeHHst 00CTOSATENbCTB U MIPUUUH, MPUBEIIINX K
BO3HMKHOBEHHUIO MHKPOTPaBMBI paOOTHHKA, B TOM YHCJIE MO NMPUYUHE OTCYTCTBUSI OOBSICHEHUS
NOCTpaJaBIIero pabOTHHKA, CPOK PAcCCMOTPEHMsI OOCTOSATENBCTB M NPUYMH, NPUBEALINX K
BO3HHKHOBEHHUIO MUKPOTpPaBMbl pabOTHHKA, IPO/IJIEBAETCs, HO He OoJiee ueM Ha 2 pabouux JHS.

4.3. IIpu paccMOTpeHHH OOCTOSITENLCTB U IPUYUH, TPUBEAIINX K BOSHUKHOBEHUIO MUKPOTPABMBbI
pabOTHHUKA, OTBETCTBEHHBIN 32 MUKPOTPAaBMBbI BIIPaBE:
e 3ampamuBaTh OOBICHEHHE MOCTPAJABIIErO0 pabOTHUKA 00 OOCTOSTENbCTBAX JIFOOBIM
JOCTYIHBIM CIIOCOOOM, B TOM YHCJI€ IOCPEACTBOM JIEKTPOHHOTO JOKYMEHTO000POTa;
e TIPOBOJUTH OCMOTP MECTa MPOUCILIECTBUS;
e (uxcupoBaTh 0OCTOATENHCTBA MPOUCLIECTBUS MTyTeM O(QOPMIICHHS CXEeM, IPOBEICHUS
(hoTO- ¥ BUJIEOCHEMKH;
e TMPHUBJIEKATh MOCTPAJABILEr0 pabOTHHKA JIMYHO WM 4Yepe3 CBOUX Ipe/CTaBUTENCH,
BKJIIOYasi peicTaBUTENEeH BHIOOPHOTO OpraHa nepBUYHOM PO COoI03HOM OpraHu3aIiy;
e TIPUBJIEKATh HEMOCPEACTBEHHOIO MJIM BBILIECTOSIIETO PYKOBOIMUTENS MOCTPANaBIIETO
paboTHUKA, PYKOBOJUTEINS CTPYKTYPHOT'O TIOJIpa3AesieHus;
e TIPOBOJUTH ONPOC OUYEBHILIEB.

44, HOCTpa,Z[aBH_II/Iﬁ paGOTHI/IK HMECT IPpaBO HA JIMYHOC YYACTUC WK YUYACTHC UYCPE3 CBOUX
HpCIlCTaBHTeHCﬁ B paCcCMOTPCHUU TPUYUH U 00CTOSITEILCTB CO6BITPII>1, MNpUBCANINX K
BO3HHUKHOBCHUIO MUKPOTpPAaBMBI.



5. OdopmieHue HTOroB PpaccMOTpPeHHUS] OOCTOATEJbCTB H TMPUYUH MHKPOTPABMBI
pabdoTHHKA

5.1. Tlo pe3ynbTaram JeHCTBUM, yKa3aHHbIX B pasznene 4 Ilopsaka, OTBETCTBEHHBIM 3a
MHUKPOTPAaBMbl COCTaBJISIET CIPaBKy B JJIEKTPOHHOM WM OyMaXHOM Bujae no ¢opme u3
npuioxenus 1 x [lopsaxy.

5.2. CnpaBka 3aBepsieTcs MOANNUCHIO OTBETCTBEHHOI'O 3a MUKPOTPaBMBI.

5.3. OTBeTCTBEHHBI 3a MHKPOTPaBMbl O053aH O3HAKOMHUTH IOCTPAJABIIEr0 PabOTHUKA C
pe3ylIbTaTaMl PACCMOTPEHHSI OOCTOSITENBCTB W TMPUYMH, NPHUBEANINX K BO3HUKHOBEHUIO
MUKpOTpaBMbl. DakT O3HAKOMJICHUS OGOPMIISETCS IMOMETKOM Ha CIpaBKe C MOAMKHCHIO
MOCTPaJaBIIero paboTHUKA U AATOW O3HAKOMIICHHUS.

5.4. Ilpu HEOOXOAMMOCTH OTBETCTBEHHBIH 3a OXpaHy TPYJa IPOBOJAUT BHEIUIAHOBBIN HHCTPYKTaX
C IOCTpa/IaBUIMM PAaOOTHUKAM.

5.5. OTBETCTBEHHBI 3a MUKPOTPAaBMBI PETHUCTPUPYET MHUKPOTpaBMY pPaOOTHUKA B JKypHale,
odopmieHHOMY 10 00pasuy u3 npuioxenus 2 k [opsaaxy.

5.6. Tlo wmTtoram paccMOTpeHHsI OOCTOSTENbCTB W MPUYUH, MPUBEAIINX K BO3IHUKHOBEHHIO
MHUKPOTpPaBMbI pA0OTHHKA, OTBETCTBEHHBIN COCTABISIET C YHACTHEM PYKOBOIUTEINSI CTPYKTYPHOTO
noJipa3fielieHus: MOCTpaaBIIero paboTHIKA, OTBETCTBEHHOTO 32 OXpaHy TPyAa MPOEKT NepeyHs
MEPONPUATHI 1O YCTPAHEHUIO TMPUYUH, MPUBEANINX K BO3HHUKHOBEHUIO MHKPOTPABMBI
paboTHUKaA, B TeueHHE 7 pabouuX THEH cO AHS YTBEPKACHUS CIIPABKU.

5.7. Ilpn nOArOTOBKE MEPEYHS MEPOIIPUATHI YUUTHIBAIOTCS:

e 00CTOATENHCTBA MOJYyYEHUS MUKPOTPABMBI, BKJIIOYAsl HCIOJIb3yeMble 000pya0BaHUE,
MHCTPYMEHTHI, MaTepUalbl U ChIpbe, TPUEMBI pabOThI, YCIOBUS TPYAA, U BO3MOXXHOCTb
UX BOCIIPOM3BEICHUS B CXOXKHUX CUTYaAllUAX WM Ha IPYTUX pabounx MecTax;

e OpraHM3allMOHHbIE HEAOCTATKH B (DYHKIIMOHHUPOBAHUU CHCTEMBI YIPABICHUS OXpaHOM
Tpy/Aa;

e (usHnueckoe cocTosHNE paOOTHUKA B MOMEHT MOJIy4€HHUs] MUKPOTPaBMBbI;

e MephbI 110 KOHTPOJIIO;

e MEXaHM3Mbl OIEHKM dS(PPEKTUBHOCTM Mep IO KOHTPOJII U  pean3aluu
MpOoUTAKTUIECKUX MEPOIPUATH.

5.7. OTBETCTBEHHBIN 32 MUKPOTPABMBI IIPE/ICTABIISET MPOEKT MEPEUHS, YKa3aHHOTO B ITyHKTE 5.5.
ITopsinka, Ha yTBEpKACHUE PYKOBOJUTEIK OpraHU3aINH.

6. ITopsinok U CPOKH XpaHEHUsS] JOKYMEHTOB
6.1. OTBETCTBEHHBIN 3a MHUKPOTPaBMbl OOECIIEUMBAET XpaHEHHE CIPABOK M >KypHAJOB yyeTa
MHUKPOTPaBM B TE€UYEHHE OJHOIO roja CO JAHs AAThl MPOUCIIECAIIEH MUKPOTPABMBI U IOCIIEIHEN

3aIKCH B XKypHale.

6.2. JlokymeHTBI, ykazaHHble B IyHKTe 6.1 Ilopsnaka, XpaHATCs B OpraHM3allid B MecCTaX, K
KOTOPBIM HMEET JIOCTYI TOJIBKO OTBETCTBEHHBIE 32 MUKPOTPAaBMBI U 32 OXpaHy TpyZa.



[Tpunoxenue 1 k [opsiaky
ydeTa MUKPOIIOBPEKACHUN
(MukpoTpaBm) pabotarkoB MBJIOY

CnpaBka
0 PACCMOTPEeHMHU MPUYUH U 00CTOATEIHCTB,
NPUBEAMNX K BOSHUKHOBEHUI0 MUKPONOBPeKIeHUs (MUKPOTPaBMbl) Pa0OTHUKA

[ToctpanaBuinii pabOTHUK

damumust, UMsi, 0TYECTBO (MPU HATTUYUH) o MU II
I'on poxaeHus 1956
JIOKHOCTh pazHopabouunit
CtpykTypHOE noJipa3zieieHue Hetckuii can
Crax paboThl 10 CHENHATLHOCTH 5 net

MecTto nostydueHus pabOTHUKOM MUKPOIOBPEXKACHUS (MUKPOTPaBMBbI):

B KaOMHETE PYKOBOAMTEIISI CTPYKTYPHOTO MoApa3aesienust «JleTckuii cam»

Jara, Bpems moydeHus: MUKporioBpexaenus (mukporpasmbl) | 05.03.2022, 15.15

JlelicTBUA MO OKa3aHMIO MTEPBOM MOMOILIHN:

IMMPUITOXKNIIN K MCCTY YH_II/I621 CMOYCHHYIO XOJIOJHOM BOJOM TKaHb

Xapakrep (onucaHue) MUKpOTPaBMBbI:

yIIuO MOJIOTKOM CpEIHEro Majblia JEBOH pyKH

OO0cToATENLCTBA:

pu (pUKcaly Ha 0Ty OTOPBAHHOTO Kpas JIMHOJIEyMa METAJUIMYECKON peiKoi 1 rBO3IsIMU

[TpyunHBl, MpUBEALINE K MUKPOIIOBPEKICHHUIO (MUKPOTPaBME):

HEBHUMATCJIBHOCTD B CJICACTBHUU YCTAJIOCTHU, BOBMOXKHO, ITOCJIC HepeHCCGHHOﬁ HEAaBHO 0oJsie3Hu

[TpennoxeHus Mo yCTpaHEHUIO MPUYHH, TPUBEALINX K MUKPOIOBPEXKIEHUIO (MUKPOTPAaBME):

MNPpEaJIOKUTH pa6OTHI/IKy B34Tb OTITYCK, B TOM YHUCJIC HEOIIaYMBaeMBbIi

IToamuce 1 @.M.O. oTBETCTBEHHOTO
JIOMKHOCTH Cnenuanuct no oxpaHe Tpyaa

Hara 05.03.2022




[Tpunoxenue 2 k [lopsiaky
ydeTa MUKPOIIOBPEKACHUN
(MUKpOTpaBM) pPaOOTHHUKOB

AKypuaa

yuyeTa MUKpPONoOBpe:xaeHni (Mukporpasm) padboruukos Mb/10Y

Jlata Hauana BeJeHUs

1 maprta 2022 roga

Jlata oKOHYaHUs BEJCHUS rojaa
Ne| @. U. O.|Mecrto, |Ob6cTositenncr |[Ipuunna |Xapakr |[pun |Iocaex |®. U. O.
nocrpaa |aara, Ba MHKPOTpa | ep sTble |CTBUS | JHIA,
N |aBIIEro, |BpeMsl |MOJYYEeHHSIMU | BMbI MHKPOT |Mepbl | MUKPOT | IPOBOJ
/ | MOJIKHOC | MHKPOT | KPOTPABMBI PaBMbI PaBMbI | HBILIETO
n | Th, paBMBbI 3anuCh,
nojapasje JAOJIAKHO
JIeHue CTh
112 3 4 5 6 7 8 9
1 | ®enopos | Kabuner | @ukcauus otop | Heaumar | Yumo | IIpun | Otek, deodan
Nn.IIL., PYKCTPY |BaHHOTO Kpas | €IbHOCTh | MOJIOTKO | OKHJI | CHHSIK OBa
pa3Hopal |ka JUHOJIEYyMa Ha | pabOTHUKA | M K A1O.
ountii, JIC | 05.03.20 | momy CpeIHET | MecTy Crieiman
22, 0 manpla | ymuo UCT  TIO
15.15 JeBoH a oT
pyKH XO0J10/1
2
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